
TENDER FORM

Tender Ref: MP-3/SS-Gen/Annl.Cont-l 0/201 3-l 4 DATE:23.10.2013

Subiect- Tender for oppoiniment of the Cost Auditor for conducting the oudit of Cosi
Records of lL, Koio (Koto Complex including Koto Unit, Morketing Unit &
P-DDC Unitl ond studv the existino System of Cosi Accounts of Koto ComPlex.

lnstrumentotion Ltd., Koto is inviting tender from interested Cost Auditor for

the obove jobs. The Cost Audit work is to be corried out os per the guidelines

issued by the MCA, GOl. The "SCOPE OF WORK" ond terms & conditions sholl

be os per Annexure-A ottoched. The rotes olongwiih opplicoble toxes (if

ony) to be filled in Annexure-B.

Tenders ore to be submitted in following 2 ports in seporote seoled envelopes

mentioning Technicol Bid & Price Bid.

{l } Iechnicol Bid - Showing your competence for corrying out the iob ond

occeptonce of terms ond conditions (i.e. Annexure-A is to be

submitted in technicol bid duly signed & seoled by the bidder os o

token of occeptonce).Documentory evidence for competence moy

be ottoched.
(21 Price Bid - For giving rotes in Annexure-B-

Both the bids must be put in o bigger envelope superscribing our Tender

Reference cnd due dote.

Due Dole:- The due dote forreceipt of Bid is28l10l20l3- 12 Noon in Office

of nOOt. Generol Monoger {Procurement}, lnstrumentotion Ltd., Jholowqr

Rood Koto-324005.

Un-priced bids sholl be opened ot 3.00 p.m. on 28.10.2013 in the

obove office.

lnstrumentotion Ltd., Koto reseryes right to reject ony quototion & delete/relox ony term &

condition to its discretion without ossigning ony reoson'

For Instrumentotion Lid., Kolo

W
Addl. Generol Monoger (Proc)
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Encl: As obove



Annexure - A

(A) Terms & Conditions.

( l )

(i)

( i i )

(i i i)

Quolifvinq Condition :

The person/firm is required to be o member of the Institute of cost

Accountonis of lndio, Kolkotto. (Copy of the volid membership

certificote moy be enclosed)
The person/firm should hold the certificote of Proctice issued by the

lnstitute of Cost Accountonts of lndio, Kolkofo (Copy of the Volid CP

certificote moy be enclosed).
The person/firm should hove minimum 5 yeors of working experience i.e'

experience for conducting Cost Audit. (Reloted work certificotes/copies of

the work orders moy be enclosed). lf o portnership firm is quoting for the

tender then the firm should hove o minimum experience of 5 yeors'

We hove gone through the Terms &
Conditions of the Tender Enquiry ond
Accept the some for their complionce'

Nome, Signofure & Seol of the Bidder
in token of occePionce (To be seni
In Technicol Bid)
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(21 Other terms :

(i) poyment For Cost Audit will be mode only ofter the submission of Cost

oudit RePort for lL Koto os o whole'
(ii) Single pri." should be quoted for both the items stoted in the scope;

price should be quofed oll inclusive ond only opplicoble ioxes will be

Poid extro of octuol.

(B) ScoPe of the work :

(i) To Conduct the oudit of Cost Records of lL, Koto (Koto Complex only,

i n c l u d i n g K o t o u n i t , M k t g . u n i t , P - D D C U n i t l o n d i o s u b m i t t h e c o s t
oudit Report for lL os o *hole by compiling the Cost oudit Report of lL

polokkod. Thus, to oct os ihe moin Cost Auditor of the Compony.

tii) To study the existing system of cost Accounts of Koto complex ond

provide the suggestions for the chonges os required (if ony) to

comply with the guidelines issued by the Govt. ond lCAl time to time.

No!g:- The Audilor who is quoling for both the porls os sloled in lhe scope of

*-k" will only be treoled os ihe quolifying ouditor'



Annexure - B

QUOTATION

l .

2.

S.No. Noture of work

To conduct the oudit of Cost Records of
lL, Koto {Koto complex only including Koto
Unit, Mktg. Unit, P-DDC Unit) ond to submit
The Cost Audit Report for lL os o whole by
Compiling the Cost Audit Report of lL Polokkod.
Thus, to oct os the moin Cost Auditor of the
Compony.
To study the existing system of Cost Accounts
of Koto Complex ond provide the suggestions
for the chonges os required (if ony) to comply wifh
the guidelines issued by the Govt. ond lCAl time to
lime.

Toxes:- Applicoble Toxes if ony.

Quototion Price
S l . N o .  l & 2 )

Nome, Signoture & Seol of the Bidder
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